Hart Parish Council  –  Freedom of Information Publication Scheme	[image: ]

FREEDOM OF INFORMATION PUBLICATION SCHEME
Hart Parish Council  |  Adopted: March 2026  |  Review: January 2027

Introduction
The Freedom of Information Act 2000 (FOIA) grants members of the public the right to access recorded information held by public authorities. Hart Parish Council is a public authority under the Act and is committed to openness and accountability.

Publication Scheme
The Council has adopted the ICO's Model Publication Scheme. The Scheme sets out the classes of information the Council routinely publishes:
1. Class 1: Who we are and what we do – organisational information, contacts, governance documents.
1. Class 2: What we spend and how – financial information, budgets, precepts, contracts, audit.
1. Class 3: Priorities and performance – plans, reviews, assessments.
1. Class 4: How we make decisions – agendas, minutes, policy decisions, consultation responses.
1. Class 5: Policies and procedures – Council policies, standing orders, financial regulations.
1. Class 6: Lists and registers – assets register, register of interests, gifts and hospitality register.
1. Class 7: Services – information about services offered by the Council.

Requesting Information
Information not available under the Publication Scheme may be requested in writing (including by email) to the Parish Clerk. The Council will respond within 20 working days of receipt of a valid request.
Where a request is refused, the applicant will be given reasons and told of their right to request an internal review and to complain to the Information Commissioner's Office (ICO).

Exemptions
The Council may withhold information where a statutory exemption applies under the FOIA (e.g., personal data, commercially sensitive information, information provided in confidence, information prejudicial to the effective conduct of public affairs). Where a qualified exemption is engaged, the Council will apply the public interest test.

Charges
1. Information published on the Council's website: free of charge.
1. Photocopying: 10p per A4 sheet (black and white); 20p per A4 sheet (colour).
1. Postage: actual cost.
1. Retrieval and collation of unpublished information: actual cost (hourly rate) with a minimum fee of £10.
Where a charge is to be made, the applicant will be informed before information is provided.

Data Protection Interface
Where requests relate to personal data, the UK GDPR and Data Protection Act 2018 apply alongside the FOIA. The Council will not disclose third-party personal data where doing so would breach data protection principles.

Complaints
If a request is not handled to the applicant's satisfaction, they should first contact the Clerk. If not resolved, the applicant may follow the Council's Complaints Procedure. Ultimately, the applicant may refer the matter to the Information Commissioner's Office.
ICO contact: www.ico.org.uk | 0303 123 1113

Legislative Framework
1. Freedom of Information Act 2000
1. Environmental Information Regulations 2004
1. UK GDPR and Data Protection Act 2018
1. Re-use of Public Sector Information Regulations 2015
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This policy was adopted by resolution of Hart Parish Council. It supersedes all previous versions. The Clerk is responsible for ensuring that this policy is implemented, reviewed annually, and that all staff and councillors are aware of its contents.
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